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	Telephone: 01724 845155    Fax: 01724 281599
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Employee Information Form

This form is for new employees.  Please complete in BLOCK CAPITALS and return to Finance, Voluntary Action North Lincolnshire with a copy of the employees P45/P46.
EMPLOYEE DETAILS

TITLE            Mr/Miss/Mrs/Ms

SURNAME​​​​​​​​​​​​​​​​​​​​​​​​​​​____________________

FORENAME(S)________________
____________________________
ADDRESS​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​ ____________________
____________________________
____________________________
____________________________
POST CODE___________________
TEL NO______________________

MOBILE_____________________
N.I. NO._______________________​​__

DATE OF BIRTH   ……/……../……..
WORK DETAILS

FULL/PART TIME_______________
HOURS PER WK________________
SALARY SCALE/PAY INFORMATION

___________________________________
WORKING WEEK (Circle which days you will normally work)

Mon / Tues / Wed / Thurs / Fri / Sat / Sun

ORGANISATION__________________
________________________________

DEPARTMENT____________________
POSITION_______________________

COMMENCED____________________
OFFICE USE ONLY:

N.I. TABLE_______________________

P45 RECEIVED
Y/N
DATE:

P46 RECEIVED
Y/N
DATE:

SIGNED STATEMENT:

	A

	B

	C


P45/46 SENT TO HMRC …../……/…..

	LEAVING DETAILS

LEFT……………/……./………

P45 ISSUED……./……./………
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